
Navigating Planning Center- Song Tags

  


At the top of every page of the planning center [sic] website is the navigation menu.

It looks like this:
 

From it you need to select the ‘Songs’ tab.

This will take you to one of two pages: depending on whether you’re running the old version, or the new 
version of the site. If you are running the old version it will look like the page below. If it doesn’t skip ahead 
two steps to see what to do if you’re using the new version. 

If you’re using the old format then the procedure is very simple: The tags are displayed on the left hand side. 
So! Decide whether you’d like to see; the Hymn’s we use for the 11am; our bank of Christmas songs; the all 
age worship songs; or our current library in full. Click on the relevant tag, and voila:  

You will be shown just the songs that you requested. For example, above, just the all age songs are being 
displayed. 



If you find yourself using the new format of the site then the page you will be faced with having clicked on the 
‘songs’ menu tab will look like this: 

Classically, the new format is a bit more fiddley than the old, but it’s still fairly straightforward. 
This time you need to start by clicking on the filter button at the top left of the page. 

When you do so, an options drawer will pop out from the left, like so: 



Within this new drawer you need to navigate to the third tab entitled 'tags’

The tags you’re looking for are found in the ‘type’ drop down 
menu. When you select it this menu will pop up. 

On it you will be able to select whether you want to show (with) 
or hide (not) the various categories we have concocted.  

So for example, if you select the With>All age checkbox then, 
you will be face with just the all age songs we have in circulation.
Voila:


